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Application formRef (office use only) LACE.



If you need this form in an alternative format, please get in touch by sending an email to jobs@cse.org.uk. Completed forms can be returned to us by email or post (contact details below). 
If you send your application by email, you should receive an acknowledgement from us. If not, please get in touch. 
The details given here will be held in confidence. As part of our Equality, Diversity, and Inclusion policy, the first page will be detached on receipt. This information will not be used when shortlisting candidates.
Please note that, if invited to an interview, we will ask for evidence of the Right to Work in the UK. 
If filling this form in by hand, please use black ink. 

	1) Job title of the post you are applying for

	Community Engagement Administrator




	2) Where did you hear about this role? (If LinkedIn, please specify which account)

	




	3) Personal details

	Name 
	

	Address
	

	Phone
	

	Email
	




	5) Education, training, and qualifications (add more rows if required)

	Education level
	Full or part time
	From/to
	Qualifications (please give details of relevant aspects of course if not clear)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	6) Membership of professional bodies (by examination and date of admission, where appropriate)

	

	

	




	7) Other professional or management training, short courses etc.

	
	Date

	
	Date

	
	Date




	8) Do you hold a current full driving license (only if applicable for the responsibilities of the role)? 

	Yes  ☐
	No ☐






	9) Previous employment
Please provide details of your previous employment, starting with your current or most recent position. If filling out this form by hand, continue on another sheet if necessary.

For positions which involve contact with vulnerable adults and/or children, you will also need to include information on any gaps of employment.

	Name and address 
of employer
	Job title and key responsibilities (please be brief)
	From/to
	Reason for leaving 
(optional)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	10) Current Salary (optional)

	
£


	11) Personal statement
[bookmark: _Hlk178333560]Using the job description and person specification as your guide, please indicate how your skills and experience make you a good fit for this post. Your personal statement will be used for shortlisting for interview. Please limit your statement to 500 words. 

	
























	12) Safeguarding Statement
For roles involving contact with vulnerable adults and/or children, please outline your understanding of safeguarding responsibilities and explain how your experience, values, and approach demonstrate your suitability for the role.
Please limit your response to an additional 150 words.

	
















	13) Safeguarding and criminal record declaration

Please complete this section only if the role you are applying for involves contact with vulnerable adults and/or children, as such roles are subject to safeguarding requirements.

· Please disclose any unspent criminal convictions or cautions, in line with the Rehabilitation of Offenders Act 1974. For roles eligible for a DBS check, certain spent convictions may also be disclosed where legally required.

· Any information provided will be considered confidentially and fairly, and will only be taken into account where it is relevant to the role and safeguarding responsibilities. Disclosure of a criminal record will not automatically disqualify you from appointment.

· By completing this section, you also confirm your commitment to adhering to the organisation’s safeguarding policies and procedures.


	Safeguarding declaration

☐ I confirm my commitment to adhering to CSE’s safeguarding policies and procedures.

Criminal record declaration (confidential)

☐ I confirm that I have no unspent criminal convictions or cautions

☐ I have unspent criminal convictions or cautions to declare

If applicable, please provide brief details below (maximum 100 words).

This information will be reviewed confidentially by HR, the Hiring Manager and the Safeguarding Lead and will not be used for shortlisting.


	










	14) Referees


	Referee name
	Organisation, and their position
	Address, phone and email 


	

	
	

	

	
	




The closing date for applications is 17:00 on Friday 1 May 2026.

Interviews will take place in-person at our Bristol offices on Thursday 21 May 2026.

Your interview will consist of a series of questions assessing your skills, knowledge, and overall suitability for the role. Some of our roles require a presentation and/or task to assess your skills. If invited to interview, we will let you know if you will be required to complete either, prior to the interview. 

Return this form by email to jobs@cse.org.uk.

Or by post to: Centre for Sustainable Energy, St James Court, St James Parade, Bristol BS1 3LH

· If you have been shortlisted, we will contact you to arrange an interview.
· If you do not hear back, please assume that your application has been unsuccessful.
· Interviews will take place at our offices in Bristol.

Any offer of employment is subject to satisfactory references, right to work checks, and DBS checks.
Where the role involves contact with vulnerable adults and/or children, this will include a satisfactory reference specifically relating to the applicant’s suitability to work with vulnerable groups.
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